
VILLAGE OF EAST SYRACUSE 

CODE ENFORCEMENT & BUILDING DEPARTMENT 

204 N CENTER ST, EAST SYRACUSE, NY 13057

(315) 437-3541 – OFFICE    /    (315) 463-2150 – FAX

_________________________________________________________________________________________________________

BUILDING PERMIT APPLICATION

(POOL / SPA / HOT TUB)
Please read this entire application thoroughly. Applications that are incomplete, not properly filled out, or submitted without all of the required listed documents will not be processed and will be mailed back.

When is a pool/hot tub permit required?

Per New York State Uniform Fire Prevention and Building Code, all swimming pools and hot tubs that are capable of holding water over 24 inches deep, including inflatable pools and hot tubs, require a building permit and must comply with the NYS Uniform Fire Prevention and Building Code for barriers and the National Electrical Code for filter wiring. 

_________________________________________________________________________________________________________
What documents are REQUIRED?
Along with this pool/hot tub permit application, the following documents are required to be handed in WITH THIS PERMIT APPLICATION:
· A copy of a current survey of your property. On this survey, a site plan showing the location & dimensions of where you want the proposed pool or hot tub to be.

· A complete set of pool or spa plans and/or specifications (brochure from dealer)
· Specifications for any required fencing including fence height and gate hinge and latch details (if applicable)
· Pool alarm brand and model
· Proof of NYS Workmans Comp & NYS Disability Insurance Coverage for company installing the pool (ACORD CERTIFICATES ARE NOT ACCEPTED) 
_________________________________________________________________________________________________________
CONTINUE TO PAGE 2
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CODE ENFORCEMENT & BUILDING DEPARTMENT 
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BUILDING PERMIT APPLICATION (POOLS / SPA / HOT TUB)

PROOF OF INSURANCE IS REQUIRED!


New York State Law requires us to obtain proof of both workers' compensation AND disability benefits coverage for all contractors prior to the issuance of any permits. 


DO NOT turn in “ACORD CERTIFICATES” as they are not legal proof of NYS Workers Comp & NYS Disability Insurance coverage.

Copies of coverage must be turned in for each job, with each application, even if the contractor has done work in the Village at a previous job!

OWNER OCCUPIED 1, 2, 3, and 4 family houses, where the OWNER is doing the work themselves and not hiring anyone, can fill out a BP-1 form “Affidavit of Exemption” with the Village Office in front of a notary.
_________________________________________________________________________________________________________

1. Typical application review time is 3-5 days

2. A permanent or temporary barrier that meets current requirements must be in place BEFORE any water is put in the pool, AND ONLY after the 3rd Party Electrical Inspection is completed, and the Village building inspector has approved the filling of the pool. 

3. All applicable inspections are mandatory. Please call (2) days ahead to schedule inspections.

4. Once your pool, fencing, and 3rd party electrical inspection is completed, contact our office and schedule a final inspection of the pool install. 


5. Pool alarm must be purchased and ready to install BEFORE water is added to the pool.

6. Length of validity. Permits shall be valid for 90 days from date of issue. The time period may be extended for good cause provided that any temporary barrier is being properly maintained and that an application is made in writing prior to the expiration date. 
7. Call UDig NY (811) before you dig. You must call for a location request at least two working days but not more than 10 working days before any excavation starts. 

KEEP PAGE 1 & 2 FOR YOUR RECORDS – DO NOT SUBMIT WITH THIS APPLICATION
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BUILDING PERMIT APPLICATION (POOLS / SPA / HOT TUB)

1. PROJECT LOCATION & INFORMATION
Address: ______________________________________________________Tax Map #:___________________________
(  )
Above Ground Swimming Pool
Application Fee: $75

(  )
In-Ground Swimming Pool

Application Fee: $150

(  )
Above Ground Spa / Hot Tub
Application Fee:  $75

(  )
In-Ground Spa / Hot Tub

Application Fee: $150

PROJECT USE: (  ) Residential     (  ) Commercial

POOL / SPA / HOT TUB DIMENSIONS
Width: __________
Length: __________
Height: __________
Depth: __________

PROPERTY DETAILS

Distance from Lot Lines:     Front: ________
Rear: ________
Side 1: ________  Side 2: ________

Fence Details:
    Height: _________
Style: _________________________________
    # of Gates: _________

Deck Dimensions:     Width: ________  Length: ________  Height:________  Sq. Footage: _____________  

Is project in a flood hazard zone? __________  Is project within 100’ of any wetlands? __________
POOL ALARM DETAILS

Make: __________________________________________
Model:________________________________________
---------------------------------------------------------------------------------------------------------------------

OFFICE USE ONLY – CONTINUE TO PAGE #2
Date Received: _________________________
Received By: ________________________________________

Fee Received: __________________________
Receipt Number: ___________________________________
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BUILDING PERMIT APPLICATION (POOLS / SPA / HOT TUB)
2. APPLICANT IDENTIFICATION

Applicants Name: ____________________________________________________________________________________
Address: ______________________________________________________________________________________________
City, State, Zip:__________________________________________________________ Phone: _____________________
E-Mail Address:_______________________________________________________________________________________
3. PROPERTY OWNER IDENTIFICATION (IF THE APPLICANT IS A RENTAL TENANT)

Property Owners Name: ____________________________________________________________________________
Address: ______________________________________________________________________________________________
City, State, Zip:__________________________________________________________ Phone: _____________________
E-Mail Address:_______________________________________________________________________________________
4. CONTRACTOR IDENTIFICATION (WHO IS INSTALLING THE POOL)
Company Name: _____________________________________________________________________________________
Address: ______________________________________________________________________________________________
City, State, Zip:________________________________________________________________________________________

Contact Person: ____________________________________________________ Phone: _________________________
E-Mail Address:_______________________________________________________________________________________
5. ELECTRICIAN IDENTIFICATION

Company Name: _____________________________________________________________________________________
Address: ______________________________________________________________________________________________
City, State, Zip:________________________________________________________________________________________

Contact Person: ____________________________________________________ Phone: _________________________
E-Mail Address:_______________________________________________________________________________________
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BUILDING PERMIT APPLICATION (POOLS / SPA / HOT TUB)
Applicant Certification: I hereby certify that this application is true and correct to the best of my knowledge. That all work performed under any resulting permit will comply with the requirements of the New York State Uniform Fire Prevention and Building Codes, the Village of East Syracuse Municipal Codes, the National Electrical Codes, and all other applicable regulations. I also understand that the granting of a permit does not give authority to violate or cancel the provisions of any other laws or regulations. 

Inspections Required: I understand that I am responsible to ensure that the required building inspections are performed by the appropriate inspector and have been approved prior to concealing any work.

Consent to Enter Property: By signing this application I agree to allow representatives of the Village of East Syracuse access to the above referenced property at reasonable times for the purpose of obtaining information relevant to the processing of this application and to ascertain compliance with any resulting permit. 

Applicant signature: ________________________________________________________
Date: _________________

Property Owner Signature (if rental property)

Property Owner: ____________________________________________________________
Date: _________________


