VILLAGE OF EAST SYRACUSE 

CODE ENFORCEMENT & BUILDING DEPARTMENT 

204 N CENTER ST, EAST SYRACUSE, NY 13057

(315) 437-3541 – OFFICE    /    (315) 463-2150 – FAX

_____________________________________________________________________________________

BUILDING PERMIT APPLICATION

 PLEASE READ THIS ENTIRE APPLICATION THOROUGHLY. 
APPLICATIONS THAT ARE NOT PROPERLY FILLED OUT, AND/OR ARE TURNED IN WITHOUT PROVIDING EVERYTHING LISTED WILL NOT BE PROCESSED AND WILL BE MAILED BACK TO YOU!
_____________________________________________________________________________________
WHEN IS A BUILDING PERMIT REQUIRED? 
A Building Permit shall be required for any work which must conform to the New York State Uniform Code and/or the Energy Code, including, but not limited to, the construction, enlargement, alteration, improvement, removal, relocation or demolition of any building or structure or any portion thereof, and the installation of a solid fuel burning heating appliance, chimney or flue in any dwelling unit. No Person shall commence any work for which a Building Permit is required without first having obtained a Building Permit from the Code Enforcement Officer.
2020 Building Code of New York State
§105.2 Building Permits. No person or entity shall commence, perform, or continue any work that must conform with the Uniform Code and/or the Energy Code unless: 

1. Such person or entity has applied to the Authority Having Jurisdiction for a Building Permit; 

2. The Authority Having Jurisdiction has issued a Building Permit authorizing such work, 

3. Such building permit has not been revoked or suspended, and 

4. Such building permit has not expired. 

- Authority Having Jurisdiction = Village of East Syracuse –
_____________________________________________________________________________________

HOW LONG DOES THE PLAN REVIEW & PERMITTING PROCESS TAKE?

Applications may be made by the owner or lessees, or agent of either, or by architect, engineer, or builder employed in connection with the proposed work, but in all cases the property owner MUST sign application.
The permit application will be reviewed as soon as possible. Normal review time is as follows: 

1. RESIDENTIAL JOB (STAMPED ARCHITECTURAL PLANS NOT REQUIRED):  Approximately 7-10 days

2. RESIDENTIAL JOB (STAMPED ARCHITECTURAL PLANS ARE REQUIRED):  Approximately 4 weeks

3. COMMERCIAL/INDUSTRIAL JOBS: Approximately 4-8 weeks*
* - a 3rd party may have to be hired to perform plan review and assist w/ inspection
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CODE ENFORCEMENT & BUILDING DEPARTMENT 
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______________________________________________________________________________

All required documents must be turned in together with this application.

Missing documents will result in a permit not being issued.
______________________________________________________________________________
WHEN ARE STAMPED ARCHITECTURAL DRAWINGS REQUIRED?

The New York State Education Law requires that architectural drawings be submitted for projects affecting structural safety and/or public safety, jobs costing more than $20,000, or for construction of residential buildings of more than 1,500 square feet. 

Drawings prepared by a New York State registered architect or licensed professional engineer whose signature and seal of registration in New York State shall be legibly imprinted on the plans.
______________________________________________________________________________
PROOF OF INSURANCE REQUIRED!
New York State Law requires municipalities to obtain proof of NYS Workers' Compensation AND Disability Benefits coverage for all contractors prior to the issuance of any permits. 

Implementing Section 125 of the General Municipal Law

1. General Contractors, Business Owners, and Certain Homeowners

For businesses and certain homeowners listed as the general contractors on building permits, proof that they are in compliance with Section 57 of the Workers’ Compensation Law (WCL) is ONE of the following forms that indicate that they are:

 ♦ insured (C-105.2 or U-26.3),

 ♦ self-insured (SI-12), or

 ♦ are exempt (CE-200),

under the mandatory coverage provisions of the WCL. 
Any residence that is not a 1, 2, 3 or 4 Family, Owner occupied Residence is considered a business (income or potential income property) and must prove compliance by filing one of the above forms.

2. Owner-occupied Residences

For homeowners of a 1, 2, 3 or 4 Family, Owner-occupied Residence, proof of their exemption from the mandatory coverage provisions of the Workers’ Compensation Law when applying for a building permit is to file form BP-1 (12/08).
Please remove and keep these first two pages for your use!

The next (8) pages shall be turned into the Village Office!
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CODE ENFORCEMENT & BUILDING DEPARTMENT 
APPLICATION FOR A BUILDING PERMIT – PAGE 1
_____________________________________________________________________________________

Application is hereby made to the Code Enforcement Department for the issuance of a Building Permit pursuant to the New York State Uniform Fire Prevention and Building Code for work herein described. The applicant agrees to comply with all laws, ordinances, regulations and revisions of the municipality in which the Permit is requested. No work may be commenced prior to the issuance of a Building Permit.
PART 1 GENERAL INFORMATION

1. Project Location and Information
Project Address: ___________________________Current Use of Property: ________________________ 
Tax Map Number: ________________________Property Zoned: ________________________________

2. Building Owner Identification
Owners Name: ____________________________________________  Phone #: ____________________
Address of Owner: _____________________________________________________________________

City, State, Zip: ________________________________________________________________________

E-mail Address: ________________________________________________________________________
3. Description of Project:

__________________________________________________________________________________________________________________________________________________________________________
4. Estimated Project Cost:  $50.00 Application fee due at time of submitting application plus additional fee of $6.00 per $1,000 construction costs (ex: $5,000 project/$1,000= 5 x $6.00 = $30 +$50= $80).
Approximate cost of the entire project; labor and materials: ____________________________________
CONTINUE ONTO PAGE TWO: DO NOT WRITE BELOW THIS LINE- OFFICE USE ONLY
Amount Received: _______________ Received By:  ______________ Date Received: ________________

Receipt No: _______________________________
Note __________________________________
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_____________________________________________________________________________________

5. Type of Construction or Improvement
____
New Building – Proposed Use Is: ____________________________________________________

____
Conversion – Current Use: _____________________   Proposed Use: ______________________

____    Addition        ____    Alteration        ____    Repair        ____    Replacement        ____    Relocation

____    Accessory Building  (Garage, Shed, Greenhouse, etc.)    Accessory Building Type: ______________






Contractor Information   (If you are the homeowner, and YOU are doing the work, you are the General Contractor and all of your information shall be listed below!)
ARCHITECT / ENGINEER

COMPANY NAME: ______________________________________________________________________

Company Address: _____________________________________________________________________

Contact Name: _______________________________
Contact Phone : _________________________

Contact E-Mail: ________________________________________________________________________

GENERAL CONTRACTOR

COMPANY NAME: ______________________________________________________________________

Company Address: _____________________________________________________________________

Contact Name: _______________________________
Contact Phone : _________________________

Contact E-Mail: ________________________________________________________________________
2nd Contact Name: ______________________________
2nd Contact Phone : _______________________
2nd Contact E-Mail: _____________________________________________________________________

MECHANICAL CONTRACTOR

COMPANY NAME: ______________________________________________________________________

Company Address: _____________________________________________________________________

Contact Name: _______________________________
Contact Phone : _________________________

Contact E-Mail: ________________________________________________________________________
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_____________________________________________________________________________________

Projects NOT requiring architectural stamped plans

The following must be made part of this application:

1. Detailed plans are REQUIRED, however they do not have to be drawn and stamped by a licensed architect / engineer. 

2. Complete set of specifications, along with a materials list of all materials that will be used on the build.

3. A copy of a stamped property survey is required

______________________________________________________________________________
Projects REQUIRING architectural stamped plans

The following must be made part of this application:

	The New York State Education Law requires that architectural drawings be submitted for projects affecting structural safety and/or public safety, jobs costing more than $20,000, or for construction of residential buildings of more than 1,500 square feet.

Drawings prepared by a New York State registered architect or licensed professional engineer whose signature and seal of registration in NYS shall be legibly imprinted on the plans.


The following must be made part of this application:

1. STAMPED PLANS are REQUIRED 

2. Complete set of specifications, along with a materials list of all materials that will be used on the build.

3. A copy of a stamped property survey is required
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_____________________________________________________________________________________

Plans and specifications shall describe the nature of the work to be performed, the materials and equipment to be used and installed, and the details of structural, mechanical, electrical and plumbing installation.   The plans must include the following:

1.  Location of the proposed structure or addition showing the number of stories and all exterior dimensions;

2.  The distance of the proposal from all lot lines;

3.  The distance of the proposal from any structure including neighboring structures;

4.  The depth of the proposed foundation or footers;

5.  The maximum percentage of the lot to be covered by building(s);

6.  For additions, what will the addition be used for; 

7. Basement Type; full, partial, pier, full, slab, etc.
8. Garage; attached or detached

9. Utilities and type; electric, gas, water, propane, etc.

10. Deck / Porch Egress Stairs; open, covered, enclosed, screened, other
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_____________________________________________________________________________________
ELECTRICAL WORK
Will ANY electrical work be completed?     Yes _____    No _____
If yes, please specify type of work:  
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
ELECTRICAL CONTRACTOR

COMPANY NAME: ______________________________________________________________________

Company Address: _____________________________________________________________________

Contact Name: _______________________________
Contact Phone : _________________________

Contact E-Mail: ________________________________________________________________________

Electrical work MUST be inspected by a 3rd Party electrical inspector. A list of certified inspectors are posted below. Please contact an electrical inspector PRIOR to starting any electrical work!

	ELECTRICAL INSPECTORS

	CNY Electrical Inspection Services

Larry Kinne (315) 633-0027
	Commonwealth Electrical Inspection

Brian Fenner (315) 440-4070
	Upstate Electrical Inspection Agency

(315) 452-5304

	Middle Inspection Agency

1 (800) 873-634
	Atlantic-Inland Inspection, Inc.

Ray Terry (607) 753-7118 or 

(607) 440-8696
	The Inspector, LLC.

Timothy Willsey (518) 481-5300


WARNING: If it is found that electrical work was done without obtaining the proper permits, you will be required to obtain a permit after the fact. This creates the possibility of you having to open up walls and ceilings to prove that the work that was done meets current codes. 
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_____________________________________________________________________________________

PLUMBING WORK
Will ANY plumbing work be completed?     Yes _____    No _____

If yes, please specify type of work:  

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

PLUMBING CONTRACTOR

COMPANY NAME: ______________________________________________________________________

Company Address: _____________________________________________________________________

Contact Name: _______________________________
Contact Phone : _________________________

Contact E-Mail: ________________________________________________________________________
ONONDAGA COUNTY PLUMBING CONTROL AND HOW IT WORKS!

All plumbing work must go through Onondaga County Plumbing Control. Onondaga County Plumbing Control requires a plumbing permit to be pulled for most work. Unless the home is a signal family OWNER OCCUPIED home, plumbing work MUST be completed by a licensed plumber. Once the plumbing work is completed and inspected by the County, the Village Codes Office will receive certificate of approval from Onondaga County Plumbing Control.
Onondaga County Department of Water Environment Protection Plumbing Control
(315) 435-6614.

WARNING: If it is found that plumbing work was done without obtaining the proper permits, you will be required to obtain a permit after the fact. This creates the possibility of you having to open up walls and ceilings to prove that the work that was done meets current codes. 
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After the completion of all work, a Final Inspection will be conducted.  If all work has been completed to the submitted plans along with all applicable laws and ordinances, a Certificate of Compliance or Certificate of Occupancy will be issued.
Work undertaken pursuant to this permit is conditioned upon and subject to any state and federal regulations relating to asbestos material.
This permit does not include any privilege of encroachment in, over, under, or upon any village, county or state street or right-of-way.
The building permit card must be displayed so as to be visible from the street nearest to the site of the work being conducted.
______________________________________________________________________________

Important Notices: Read Before Signing The Last Page!
Work conducted pursuant to a building permit must be visually inspected by the Code Enforcement Office and must conform to the International Fire & Building Code, the Zoning Ordinance of the Village of East Syracuse, and all other applicable codes, rules or regulations.

It is the owner’s responsibility to contact the Code Enforcement Office at 437-3541, ext. 3206 (Mon. thru Fri. 8 AM to 4 PM) OR via E-mail cshields@villageofeastsyracuse.com at least 48 hours BEFORE the owner wishes to have an inspection conducted. Leave message on voicemail if needed.
More than one inspection may be necessary. This is especially true for “internal work” which will eventually be covered from visual inspection by additional work (i.e. electrical work later to be covered by a wall).

DO NOT PROCEED TO THE NEXT STEP OF CONSTRUCTION IF SUCH “INTERNAL WORK” HAS NOT BEEN INSPECTED. Otherwise, work may need to be removed at the owners or contractors expense to conduct the interior inspection (i.e, sheetrock put up before insulation inspection was done). 

Close coordination with the Code Enforcement Office will greatly reduce this possibility.
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______________________________________________________________________________

Owner hereby agrees to allow the Code Enforcement Office representatives to inspect the sufficiency of the work being done pursuant to this permit, provided however, that such inspection(s) is/are limited to the work being conducted pursuant to this permit and any other non-work related violations which are readily discernible from such inspection(s).

PROPERTY OWNER MUST SIGN AND DATE

I, (Print Name) ____________________________________________, the above-named applicant, hereby attest that I am the lawful owner of the property described within or am the lawful agent of said owner and affirm under the penalty of perjury that all statements made by me on this application are true

(Signature)_________________________________          Date:________________________
***************************************************************************

FOR OFFICE USE ONLY

Call For Inspections: (315) 437-3541 x3206  or E-mail cshields@villageofeastsyracuse.com







Date Called / E-mailed

Date Inspected

1. Footing before pouring concrete:


__________________

______________
2. Foundation inspection:



__________________

______________

2. Framing inspection before enclosing:


__________________

______________

3. Plumbing inspection before enclosing:

__________________

______________

4. Electrical inspection before enclosing:

__________________

______________

5. Insulation inspection before enclosing:

__________________

______________

6. HVAC inspection before enclosing:


__________________

______________

7. Footing inspection before backfill:


__________________

______________

8. Other Inspection




__________________

______________

9. Final Inspection




__________________

______________
