
VILLAGE OF EAST SYRACUSE 

CODE ENFORCEMENT & BUILDING DEPARTMENT 

204 N CENTER ST, EAST SYRACUSE, NY 13057

(315) 437-3541 – OFFICE    /    (315) 463-2150 – FAX

________________________________________________________________

BUILDING PERMIT (FENCE) APPLICATION

 Please read this entire application thoroughly. Applications that are incomplete, not properly filled out, or submitted without all of the required listed documents will not be processed and will be mailed back.
When is a fence permit required?

Village of East Syracuse Municipal Code (Local Law)

§340-29 (A) Fences - Building Permits Required

All new fence construction requires a building permit, and fencing on commercial lots also re-quires Planning Board approval.

_________________________________________________________________________________________________________________________
What documents are REQUIRED?
Along with this fence permit application, the following documents are required to be handed in with this permit application:

· Up to date property survey, with where the new fence is going to be installed drawn on it
· Materials list (List of materials that will be used to build the fence)

· A photo, flier, ad, etc., of what type of fence you will be installing

· Proof of Insurance (see below)

_________________________________________________________________________________________________________________________

PROOF OF INSURANCE IS REQUIRED!


New York State Law requires us to obtain proof of both workers' compensation AND disability benefits coverage for all contractors prior to the issuance of any permits. 


DO NOT turn in “ACORD CERTIFICATES” as they are not legal proof of NYS Workers Comp & NYS Disability Insurance coverage.

Copies of coverage must be turned in for each job, with each application, even if the contractor has done work in the Village at a previous job!

OWNER OCCUPIED 1, 2, 3, and 4 family houses, where the OWNER is doing the work themselves and not hiring anyone, can fill out a BP-1 form “Affidavit of Exemption” with the Village Office in front of a notary.

Non-owner occupied houses must be done either by a business, or under Other NYS recognized “Affidavit of Exemptions” such as a CE-200 are accepted under the right conditions.
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_________________________________________________________________________________________________________________________

During the construction phase of the fence, you must contact Code Enforcement prior to starting and after the job is complete.

Lot Inspection - Prior to digging any holes, the property owner shall stake out, or paint, exactly where they plan on digging holes for the fence posts. Once marked out, Code Enforcement shall be notified to come and check placement.

Final Inspection will be conducted once the property owner contacts Code Enforcement, advising that the entire job is complete. 

This permit does not include any privilege of encroachment in, over, under, or upon any Village, County or State road or right-of-way.

The fence permit card must be displayed so as to be visible from the street nearest to the site of the work being conducted.

Please Note:
Work conducted pursuant to a fence permit must be visually inspected by the Code Enforcement Office and must conform to the Fire & Building Code of New York State, the Zoning Ordinance of the Village of East Syracuse, and all other applicable codes, rules or regulations.

During most work, our office must inspect the project prior to you moving forward with the next step. It is the owner or contractors responsibility to contact the Code Enforcement Office at least 48 hours in advance.

Requests shall be done via E-mail to: cshields@villageofeastsyracuse.com at least 48 hours BEFORE the owner wishes to have an inspection conducted. If you do not have E-mail, you may contact the office at the (315) 437-3541, EXT. 3206.

Owner hereby agrees to allow the Code Enforcement Office representatives to inspect the sufficiency of the work being done pursuant to this permit, provided however, that such inspection(s) is/are limited to the work being conducted pursuant to this permit and any other non-work related violations which are readily discernible from such inspection(s). 
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Village of East Syracuse Municipal Code – Local Law
§ 340-29 Fences.

A.  Building permits required. All new fence construction requires a building permit, and fencing on commercial lots also requires Planning Board approval.
B.  Commercial lot fencing. All new fence construction on commercial and industrial lots also requires Planning Board approval.
C.  Fences in front yards. Fences in residential front yards shall be no higher than four feet and must allow visibility through them.
D.  Fences in other yards. Fences in residential side and rear yards shall be no higher than six feet and may be opaque.
E.  Fencing materials. Residential fence materials and construction shall be consistent with the industry standards for populated areas.
F.  Prohibition of dangerous fences. Barbed wire, concertina wire, electric fencing, sharp or jagged edged wire, and any other fencing which may cause injury are prohibited in residential areas.
G.  Location of fencing. Fencing along street lines must be constructed with the good side out and set at least two feet from the Village sidewalk, or an equivalent line designated by the Building Inspector where no sidewalk exists.
H.  Orientation of fencing. Fences may be constructed on side and rear property lines.
I.  Pool enclosures. Fences around swimming pools must meet state codes.
1. Please be aware that for corner properties, both street sides are considered front yard

2. Fences in side yards cannot be more than 6’ high once they past the house

PLEASE KEEP THESE FIRST (3) PAGES FOR YOUR USE

DO NOT TURN IN WITH APPLICATION
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_________________________________________________________________________________________________________________________

1. Project Location and Information
Number and Street Address: ________________________________________________________________________________________
Tax Map Number: _____________________________________ Presently Zoned: __________________________________________

2. Property Owner Identification

Owners Name: _______________________________________________________________________________________________________

Address of Owner: ___________________________________________________________________________________________________

City, State, Zip: _______________________________________________________________ Phone #: _____________________________

E-Mail Address: ______________________________________________________________________________________________________
3. Contractor Doing the Work
Owners Name: _______________________________________________________________________________________________________

Address of Owner: ___________________________________________________________________________________________________

City, State, Zip: _______________________________________________________________ Phone #: _____________________________

E-Mail Address: ______________________________________________________________________________________________________
4. Nature of Work 

Is there an Existing FENCE:
    _____ YES       _____ NO

_____ New Fence      _____ Addition to Fence     _____ Alteration to Fence     _____ Replacing Fence
5. Description of Fence (check all that apply)

1. Wood ____ Wrought Iron ____ Vinyl ____ Chain Link ____ Plastic ____ Aluminum ____ Brick ____

2. Split Rail ____ Dog Eared ____ Picket ____ Solid ____ Shadowbox ____ Lattice ____ Stockade ____

3. Height of fence: 3 feet ___ 4 feet ___ 5 feet ___ 6 feet ___ Other___

4. Swimming pool enclosure (     )       Yard enclosure (     )       One Side Divider (     ) 
Other descriptive information:______________________________________________________________________________________
DO NOT WRITE BELOW THIS LINE-OFFICIAL USE ONLY

Fence Permit Application Fee: $50.00
Date Received: _______/_______/_______   Amount:  ____________ Receipt Number: _____________________ Received By: _____________________
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6. Dimensions (Front yard, right side yard as facing from road, back yard, etc.)

Area of Property: ____________________________________________________________________________________________________


Type of Fence: ______________________________    Fence Height: __________   Set back from property line:  __________

Area of Property: ____________________________________________________________________________________________________

Type of Fence: ______________________________    Fence Height: __________   Set back from property line:  __________

Area of Property: ____________________________________________________________________________________________________


Type of Fence: ______________________________    Fence Height: __________   Set back from property line:  __________

Area of Property: ____________________________________________________________________________________________________


Type of Fence: ______________________________    Fence Height: __________   Set back from property line:  __________
PROPERTY OWNER MUST SIGN AND DATE

I, ______________________________________, the above-named applicant, hereby attest that I am the lawful owner of the property described within or am the lawful agent of said owner and affirm under the penalty of perjury that all statements made by me on this application are true.

(Signature)________________________________________________________________  Date:_______________________________
DO NOT WRITE BELOW THIS LINE-OFFICIAL USE ONLY

FOR OFFICE USE ONLY








Date Called/E-mailed

Date Inspected
1.
Application Came In Completed

___________________________

________________________
2.
Location on Lot



___________________________

________________________
3.
Final Inspection


             ___________________________

________________________

